MYHHITHIIAJIBHOE BIO/DKETHOE OBIIIEOBPA30BATE/IBHOE YYPEK/IEHUE
«I[TEPBOMAHCKAA CPEJHAA OBUIEOBPA30BATEIbHAA IIKOJIA »

INPUHATO
Tle JarorHEeCKHM COBETOM

mpoTokoi Ne 1 om/f._ /Bf 2018r.

IMOJOXEHUE
0 OuoIHOTEKEe

1. O01mue nmoJ1o:KkeHUusl
1.1. Hacrosiiee mojoxeHune pa3paboTaHO Ha OCHOBAHUU cTaThu 18 DenepalbHOro

3akoHa oT 29.12.2012 roga Ne 273-®3 «O6 obpazoBanuu B Poccuiickon ®enepanuny,
npukaza oT 01.03.2004 roma Ne 936 O peanu3alui pellieHUs KOJUIETHH
Muno6pasosanust Poccun ot 10.02.2004 roma Ne 2/2 «O6 OCHOBHBIX HaIlpaBICHUSIX
COBEPINEHCTBOBAHUS [ESTEIBHOCTH OUONHOTEK y4pexJeHUH OOIIero o0Opa3oBaHus
Poccuiickoii ®epmepanum», B COOTBETCTBUM ¢ [ paskIaHCKUM KoaekcoM Poccuiickoit
deneparun, PemepanbHbIM 3akoHOM oT 25 wmronst 2002 roma Ne 114-03 «O
TIPOTHUBONEHCTBUM SKCTPEMUCTCKOM AesTenpHocTn» U Ne 436 @3 ot 29 nekabps 2010
roga «O 3ammre feredl oT WH(OPMAIWH, TPUYUHSIIOIEH Bpell U PasBUTHIO», YCTaBa
MYyHHUIIUIAIBEHOTO OIOKETHOTO 0011e00pa3oBaTebHOr0 yupexaenus « [lepomaiickas
cpenHsis 0b1eoOpa3zoBaTenbHas IKoa » (aanee - [1komna).

Bubaroreka SBISETCS CTPYKTYPHBIM IOJpa3/eIeHHEM IIKOJIbI, YyYacTBYIOIIUM B
y4e0HO-BOCIIUTATEIBHOM IIpollecce B IeNAX OOecleveHrsi IMpaBa yYacTHHKOB
o6pa3oBaTeNbHOTO  Mpollecca Ha  OeclulaTHOe — IONb30BaHHME  OMOIHOTEYHO-
UHOOPMAIIMOHHBIMU PECYpPCaMH.

1.2. JlesTenpHOCTh OMOIHOTEKH 001€00pa30BaTENIFHOTO YUpexXIeHus (nanee -
6ubnHoTeKa) oTpaxkaercs B Ycrase mkosibl. OGecriedeHHOCTh OMOIHOTEKH yueOHbIMH,
METOAMYECKMMH M CIIPABOYHBIMU JOKYMEHTAMHU YYUTBIBAETCS IIPH JIMLIECH3UPOBAHUU
0011e00pa30BaTENFHOTO YUPEK ICHU.

1.3.1lenn fmeATeNnbHOCTH OMONHOTEKH: peanu3alys 00S3aTeIbHOT0 MHHHMYyMa
cofiepKaHusl 00Ie00pa3oBaTeIbHBIX MPOTrPaMM, HX aJaNTalys K JXKM3HU B OOIIECTBE,
CO3ZaHME OCHOBBI JUISI OCO3HAHHOIO BbIOOpa M  IIOCIEAYIOIIETO OCBOCHHS
po(eCCHOHANBHBIX 00pa30BaTENbHBIX MPOrpaMM, BOCIUTAaHHE TPaXTaHCTBEHHOCTH,
TpyIONM00Ks, YBOKEHHsI K TpaBaM M cBOOOJaM dYeloBeKa, JNIOOBH K OKpYKarolleh
npupoze, Poaute, ceMbe, GopMHpOBaHUE 340pPOBOr0 00pa3a KU3HH.




1.4. JlearenbHOCTh OMOJMOTEKM OCHOBBIBAE€TCS Ha INPUHIMIAX JEMOKDaTHH,
"yMaHu3Ma, OOIIEIOCTYHOCTH, TpPUOpUTETa  OOLIeYeTOBEYECKUX  LIEHHOCTEH,
"PaXIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS TUYHOCTH.

1.5. TlopsAmok mMOJB30BaHHUS HCTOYHHKAMH HH(OpMaluH, IepeYeHb OCHOBHBIX
yCIIYT M YCJIOBUSL UX TIPENOCTaBlIeHUs omnpeneisitorces [lonoxenrneM o OubnuoTeke u
[IpaBuIaMd  TOJNB30BaHUS  OUONMOTEKOH,  yTBEPKAEHHBIMH  PYKOBOIHUTENIEM
H6111e00pa30BATENHEHOTO YUPEXKICHHUS.

1.6. 11Ikona HeceT OTBETCTBEHHOCTH 3a JOCTYIMHOCTh U KayecTBO OHOIMOTEYHO-
AHOOPMAIIMOHHOTO 00CITy>)KUBaHUS OUOINOTEKH.

1.7. Opranmsamus 0OCITy)XMBaHHs YYaCTHUKOB OOpa3oBaTeIbHOrO Mpolecca
TPOM3BOJMTCS B COOTBETCTBUM C IpaBUJIaMH TEXHUKM  0€30MacHOCTH |
TPOTHBOIIOKAPHBIMH, CAHUTAPHO-TUTHEHNIECKIMHU TPeOOBAHUIMH.

2. OcHOBHBIE 324U

2.1. OCHOBHBIMH 3alauaMU OUOIHOTEKH SBIISFOTC:

a) obecreueHHMe y4aCTHHKaM oOpa30BaTelbHOrO mpolecca — O00ydaromumes,
MeJaroru4eckum

paboTHUKaM, poauTeNsiM (MHBIM 3aKOHHBIM IIPEJICTABUTENAM) OOyYaroIrxcs
(nanee - moONB30BATENSIM) - JOCTyIa K WHGOpMAalUy, 3HAHUSAM, UIEAM, KYIbTYPHBIM
LEHHOCTSM TOCPEICTBOM HCIIONB30BaHMsl OMOIHMOTEYHO-UH(POPMAIMOHHBIX PECYPCOB
06111e06pa30BaTEILHOIO YUPEXKASHNS Ha PA3IUYHbIX HOCUTENAX: OyMaKHOM (KHMKHBIH
donn, GOHA NMEpPHOAMYECKUX W3IaHWil); MarHUTHOM ((GOHJI ayauo- U BHIEOKACCET);
madposom (CD-guckh); KOMMYHHKAaTHBHOM (KOMIIBIOTEDHEIE CETH) M HHBIX
HOCHTEJISX;

6) BocmHWTaHWe KyJIBTYpPHOTO U TIPaXAaHCKOIO CaMOCO3HaHHs, IOMOLIb B
COLManKu3auy 00yJaroerocs, pa3BUTHU €ro TBOPUYECKOrO MTOTEHIHATIa,

B) GopMHpOBaHHME HABBIKOB HE3aBUCHMOro OHMOJMOTEYHOIO IOJB30BATENI:
pOyueHne MOUCKY, 0TOOPY ¥ KPUTHYECKOH OlleHKe HH(POpMAaIUH;

r) COBEpIIEHCTBOBaHWE IIPEOCTABISEMBIX OHOIMOTEKOM YCIyr Ha OCHOBE
BHEAPEHHS HOBBIX HHOOPMALIMOHHBIX TEXHOJOTHI U KOMIIBIOTEPU3AMU OUOIHOTETHO-
HEOOPMAIHOHHBIX MTPOIIECCOB, popMHUpoBaHHEe KOM(OPTHON OMOIMOTEYHON CPEIbL.

3. OcuoBHBIEe GYHKIHH

3.1. Jlns peanu3ayiil OCHOBHBIX 337124 OUOIMOTEKa:

a) dopmupyeT (11001 OUOIHOTETHO-MHPOPMALTOHHBIX pecypcoB
001e06pa30BaTEBHOTO YUPEXKACHUS:

«  KOMIUIEKTYeT YHUBEpCalbHbId (GOHI Y4eOHBIMH, XYyIO0XKECTBCHHBIMH,
Hay4YHBIMH, CIIPABOYHBIMHU, NEJarOTHYECKUMU U HAYYHO-IIOINYJISPHBIMU TOKyMEHTaMH
Ha TPAAMIHOHHBIX ¥ HETPAIULMOHHBIX HOCUTENAX HHPOPMALIUH,
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. momosHsieT GpoHI HHPOPMALMOHHBIME pecypcamu cetd VIHTepHeT, Oazamu U
SamkaMM JaHHBIX JPYTHX YUPEXICHUH U OpraHM3alii;

+  aKKyMyJaupyeT (GOHJ NOKYMEHTOB, CO3[aBa€MbIX B 00111e00pa30BaTENBHOM
yupexaennd (myOIuMKanuii u paboT Iearoros 0011e00pa3oBaTeIbHOr0 yUpeKACHNU,
AYSIINX HayYHBIX paboT U pedepaToB 00y JarouXes 1 ap.);

. OCyIIECTBJISET pa3MelleHHe, OPraHU3alMIo K COXPAaHHOCTE NOKyMEHTOB;

6) co3maeT HHPOPMALMOHHYIO TPOAYKIHIO:

+  OCYIIECTBIISICT aHATTMTUKO-CHHTETUIECKYIO nepepabOTKy HH(OPMALHH;

-  OpraHu3yeT M BeJeT crpaBouHO-6uOIorpadrIecKril anmnapar: KaTalord
(21haBUTHBIN, CHCTEMATHYECKHUi), KapTOTEeK! (CUCTEMAaTHYeCKyl0 KapTOTEKy cTaTeH,
TeMaTHUecKhe KapTOTEKH), OJIEKTPOHHBIN KaTanor, 0a3bl JaHHBIX TIO IpoGUITIO
061m1e00pa30BaTeILFHOIO YUPEXKICHNU;

- paspabaTeIBacT pEKOMEH/ATENIbHbIE ouoMorpaguueckiue mocodbus (CIUCKH,
0030pB1, YKa3aTeld U T.IL.);

. obecrednBaeT WH(OPMHpOBaHUE IONb30BaTENEH 00 uH(OPMaLMOHHON
TIPOIYKLHH;

8) ocymecTBisieT  u(depeHInpOBaHHOE 6rOIMOTeYHO-UH(OPMAIHOHHOE
obcayxuBaHNe 00yJarOIIUXCA:

. mpenocTaBisieT MH(pOPMAIMOHHBIE PECYPChl Ha PAasIMYHBIX HOCHTEIX Ha
OCHOBE H3YYeHHs UX MHTEPECOB U MH(OPMAIIHOHHBIX noTpeOHOCTEN,

. co3maeT YCIOBMsA U pealM3aliM  CaMOCTOSTEIBHOCTH B o0y4YeHuH,
[O3HABaTENbHONW, TBOPUECKOM JEATCIILHOCTH C ormopoid Ha KOMMYHHKAIIHIO;
cHOCOBCTBYET Pa3BUTHIO HABBIKOB caMooOydeHHs (yd4acTue B CETEBBIX OJMMINANAX,
TeNeKOMMYHHMKAIMOHHBIX IIPOEKTaX B CHCTEME TUCTAHLMOHHOTO o0OyueHus);

. opramusyer  oOydeHWe  HaBbIKAM  HE3aBUCHMOTO OMOIMOTEYHOTO
moms30BaTens W MOTpeOmTens MH(OpMAaIMH, COAEHCTBYET HMHTErpald KOMILIEKCa
Smamwii, YMEHHUI ¥ HABBIKOB PaOOThI C KHUIOH U uHbopMaIuen,

. OKa3biBaeT MH(GOPMALMOHHYIO MOJJIEPKKY B PCIICHHH 3a/1a4, BOSHUKAIOMX
= mponecce UX yueGHOI, caMo06pa3oBaTesbHON 1 JIOCYTOBOM JeSITENBHOCTH,

+  OpraHM3yeT MacCOBBIE MEPOIPHSTHS, OPUEHTUPOBAHHBIC HA PA3BUTHC o0mIeH,
¥ SMTaTeNbCKOW KYJNBTYpPHl JIMYHOCTH, COJIEHCTBYeT Pa3sBUTHIO KPUTHYECKOTO
MEIIUICHHUS,

. comeiicTByeT WIEHaM IeJarorudeckoro KOJIEKTHBA M aIMHHHCTpalliH
yEpexieHus B OpraHms3aluu 00pa3oBaTeNbHOTO Mpouecca M Hocyra 00yJaroIIUXCs
{mpocmotp BuaeopuIEMOB, CD-IHUCKOB, NMPE3CHTALNN Pa3BUBAIOLIIX KOMITBIOTEPHBIX
HID);

+  DYKOBOJMT BOCIIHTATeNbHOU paboToH ¢ KHHUTOM B rpyTIax NpoJJIEeHHOro IH,
3 x7accax KOMIIEHCHPYIOIIero oOydeHus, B KOPPEKIMOHHBIX KIaccax (mpum uX
HATHYIHH);
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T) OCYUIECTBISET nuddepeHunpoBanHoe OubmoTeyHO-uHpOPMaHOHHOE
00CayXHBaHUE T1€/JarOrMYECKHX pabOTHHKOB:

*  BBUIBIIET HHQOPMAIMOHHBIE MOTPEGHOCTH © YAOBJIETBOPSET 3alpochl,
CBE3aHHBIC ¢ 00y4YeHHEM, BOCIIUTAHUEM U 3I0POBbEM JIETEN;

* BBUIBIET MH(OPMAIOHHBIE MOTPEGHOCTH K YZIOBJIETBOPSIET 3alpoChl B
001aCTH Nelaroru9ecKUX HHHOBALMI U HOBEIX TEXHOJIOTHIA;

*  ComelcTByer npodeccuoHanbHOIM KOMITIETEHIINH, ITOBBILIEHUIO
¥B2THQUKALMH, TPOBENCHHUIO ATTECTAIHL

* Co3maeT OaHK IeJarorHyeckoi MH)OPMALIMM  KaK OCHOBBI  eIHHOMN
HEOOPMaLHOHHON  CITYK6bI 0011e00pa3oBaTeILHOrO YUPEXKNEHHUS, OCYILECTBISET
SEKOILICHHUE, CHCTeMATH3aLMIO MHGbOPMALUH 10 peMeTaM, paszenam u TemMam;

* OPraHm3yeT NOCTYNl K OaHKy IeIarorduyeckoii UHQOPMAIlMU Ha JHOOBIX
SOCHTEIIAX; IPOCMOTD 3JIEKTPOHHBIX BEPCHI IT€1ar OrHYEeCKIX U3/1aHHIA;

*  OCYIICCTBISIET TeKyllee HHPOPMUpPOBaHKE (IHH HH(POPMaIUH, 0630pBl HOBBIX
HOCTYIUIEHHH U ITy6JIMKalmii), ”HQOPMUpOBaHHUe PYKOBOACTBa 00111€00pa30BaTEeILHOTO
FHPEAIICHUA T10 BOIIPOCAM YIIPaBIIEHHUs 00pa30BaTeIbHBIM IIPOLIECCOM;

" TOMACPKMBACT NEATENBHOCTh MeJarOrMYecKuX paGOTHHKOB B  OGIACTH
€034aHMA MHQOPMAILMOHHBIX MPOIYKTOB (ZoKyMeHTOB, 6a3 NaHHBIX, Web-ctpanun u
T.IL);

* CIOCOOCTBYET MpPOBENEHWIO 3aHSTHI IIo (bOpPMHUPOBaHHUIO MHBOPMAIIMOHHOI
SYUBTYPEL, SBISETCA 0a30H JUIA NPOBENEHHS NPAKTHYECKHX 3aHSTHIL mo pabote ¢
HEOQOPMAIHOHHBIMU PECYPCAMHY;

A1) OCYIIECTBISET nuddepeHnpoBaHHOE OHOIHOTEeYHO-HHPOPMALIHOHHOE
00CayKHBaHHE pONHUTEIEi (MHBIX 3aKOHHBIX IIPEICTaBUTENEH ) 00YYarOIUXCs:

* YAOBJIETBOPSIET 3alpOChl  IOIB30BATENCH U HHQOPMHUPYET O HOBBIX
HOCTYIUICHUAX B OUOIHOTEKY;

* KOHCYJIBTHPYET IO BOIIPOCAM OPraHM3allMH CeMEHHOIo YTCHHS, 3HAKOMHUT C
uEOGOpManrell 10 BOCIIUTAHMIO JIeTe;

*  KOHCYJIBTHPYET IO BOIIPOCAM YueOHBIX M3IAHMMH IS o0yyJarommxcs.

e) obecreuMBaeT 3amMTy geTell or BPEHOH JUISl MX 3]0POBbS M Da3BUTHS
HEGOpMaIVH;

) OCYIIECTBIISIET CBEpKY OCTYMao KX B OHOMMOTEKY JOKYMEHTOB (Ha JTEFOGBIX
HOCHTENSX) ¢ (elepanbHBIM CIIHUCKOM 3aPEIIEHHBIX MaTepUaIoB 3KCTPEMHUCTCKOTO
COZAepKaHus He pexe | pasa B monroga. [Tpu OOHapyKeHNUH 3anpeIlEHHBIX MaTepHaioB
FKCTPEMHCTCKOTO COZEPXKaHUS COCTABISIETCS aKT C LeJIbIO HEJIOMYIEHUS TONagaHus
HX B QOH/I OTKPBITOTO JOCTYIIa;

3) HE JIOMyCKaeT oOy4aromuxcs K Hurteprer-pecypcam, 3JIEKTPOHHEIM
AOKYMEHTaM 5KCTPEMHCTCKOTO XapakTepa.
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4. Opranu3anus AesiTeJIbHOCTH OHOTHOTEKH

4.1. Crpykrtypa OubOmuoreku: aOOHEMEHTHBIH OTZAEJ, BKIIOYAET OTIENbI
y4e0HUKOB, HHPOPMAIIMOHHO-0uOIHOrpadgudeckoi paboTel, GOHI.

4.2. bBubmuoredHo-wHPOpPMAIIMOHHOE OOCTy)KMBAaHHE OCYIIECTBIIETCS Ha
OCHOBe OHOIMOTEYHO- MHPOPMALMOHHBIX PECYPCOB B COOTBETCTBUH C YYEOHBIM M
BOCIMTATEILHLIM IUIAHAMH 00IIeo0pa3oBaTEeNbHOIO YUpEeXIAEHHUs, IIporpaMMami,
MPOEKTaMH | TUIAHOM paboThl OMOIHOTEKH.

4.3. CrnoHCOpcKass IOMOIIb, IOJy4eHHas OHOIMOTEKOM B BHIE IIENEBBIX
CPeJICTB Ha KOMIUIEKTOBaHME (OHIA M 3aKyIKy o0OpyIOBaHMS, He BJEYET 3a cOOOH
CHIDKEHMS] HOPMATHUBOB M (WiK) aGCONIOTHBIX pa3MepoB ()MHAHCHUPOBAaHHUs U3 OrOIKeTa
mKoJbL. JleHe)XHBIe CPeNCTBa 3a CAaHHYI0 OMOIMOTEKOH MaKylIaTypy pacXoIyIOTCs Ha
yIIydIeHue MaTepuaIbHO-TEXHUIECKON 6a3bl OuOINOTEKH, TIOJITTUCKY
npod)ecCHOHANBHEIX W3/IaHUH, KOMIUIEKTOBaHHe QOH/IA TOKYMEHTOB.

44. B unemax o0ecrnedeHHs MOJepHU3AIMK OUOMMOTEKM B  YCIOBHAX
uHpOpMATH3alUK 00pa30BaHMs U B IpefeNax CPelCTB, BHIIEIACMBIX yUPeAUTEIIMH,
mKoya obecredynBaeT OUOINOTEKY:

.+ TapaHTHPOBAHHBIM (PUHAHCHPOBAHHEM KOMIUIEKTOBaHHMs OUOIHOTEYHO-
HH(DOPMAIMOHHBIX PECYPCOB (B CMeTe yUPeXKIEHUS BEIBOAUTCS OTIENBHO);

+  HeOOXOMUMBIMH CIyXeOHBIMU U IPOU3BOJCTBEHHLIMH ITOMEIICHUSIMHU B
COOTBETCTBUH COCTPYKTYPOW OMOIHOTEKH ¥ HOpPMAaTHBaMH 10 TEXHHKe 0€30MacHOCTH
3KCIUTyaTallid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIQXHOCTH, 3aIBUICHHOCTH
OMEIIeHHs], KOPPO3MOHHO-aKTUBHBIX TIPUMeCeil MM JJIEKTPONPOBOASLIEH MBUIH) U B
cooTBeTcTBUU ¢ nojioxkeHusMu CanlluH,

+  COBPEMEHHOM 3JIEKTPOHHO-BBIYUCIUTEIPHON, TEIEKOMMYHHUKAMOHHOW U
KOINHPOBAJIBHO- MHOXHTEIBHONH TEXHUKOH M HEOOXOJUMBIMH INPOTrPaMMHBIMH
NMPOAYKTaMU;

- PpEMOHTOM M CEpBHCHBIM OOCIy)XMBaHHEM TEXHMKM M 00OpyHOBaHHS
oubnmoTeky,

«  OMONMOTEYHON TEXHUKOU M KaHIEISIPCKUMU IPUHAIIEKHOCTIMHU.

4.5. mKona CO3JaeT YCIOBHsS I COXPAHHOCTH allaparypbl, 000pynoBaHHS U
HMVIIECTBA OMOTNOTEKH.

4.6. OTBEeTCTBEHHOCTh 3@ CHCTEMAaTHYHOCTh M KadeCTBO KOMIUICKTOBaHMS
ocEoBHOro Gonga GUOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (oHIa B COOTBETCTBHHU C
©enepalbHBIME NEPEYHSIMH yIeOHUKOB U y4eOHO-MeTOIMYECKUX H3[aHdH, CO3NaHHe
HeOOXONMMBIX YCIOBHM ISl JEATENbHOCTH OHONMOTEKM HECeT pPyKOBOJAUTEINH
06me006pa3oBaTeIbHOIO YUPEKACHHS B COOTBETCTBUH C Y CTABOM IIKOJIBL.

4.7. Pexum paboTel OMONMMOTEKM ONpelensieTcs 3aBeAyHOIIUM OMOIMOTEKOH
(GubanoTexkapeM) B COOTBETCTBHU C IIPaBUJIaMM BHYTPEHHEIO paclopsiaka IIKOJIBI.

Ilps onpezeneHny pexxuma paboTsl OHOIMOTEKH IIpelyCMaTPHUBAESTCS BbIICTICHHE:
-




. gByx dacoB pabodero  BpEMEHH  EKEIHCBHO HAa  BBITIOJHEHHE
sHYTpPUOUOIMOTEYHON PabOTHI;
| .  OmHOrO pa3a B Mecdll — CaHMTApHOro IHd, B KOTOpBIH 00CIy)KMBaHUE
- mozp30BaTesell He MPOU3BOIUTCH;
3 .  He MeHee OHOTO pa3a B MeCsI| — METOANIECKOro JIH.
| 4.8. B mensix obecredeHusl PallMOHANBHOTO HCIONb30BAHMA nHGOPMAIMOHHBIX
pecypcoB B pafoTe C JETBMU M IOHOLICCTEOM 6ubnHuoTeKa 00Ie00pa3oBaTeIbHOTO
yapexkeHus  B3aMMOJGHCTBYeT  C 6ubaroTekaMu ~ MMHHCTEPCTBA  KYJIBTYpPbI

Poccuiickon Penepalivi.

5. Ynpasiienue, ITAaThbl

5.1. VmpaBneHue OHONMOTEKOM  OCYIICCTBIACTCA B  COOTBEICTBUHU C
saxoHOJATeNsCTBOM Poccuiickoit dezepanny, cy6BeKkToB PoccuiCKo# denepanyu 4
VeraBoM IIKOJBL 5.2.001ee pyKOBOJCTBO ACSTEILHOCTRIO OGUONMOTEKU OCYIIECTBIACT
AMPEKTOP IIKOJIBL.

5.3. PykoBOACTBO OHONHMOTEKOH OCYIIECTBIACT 3aBeylOmuMi  OUOTHOTEKOH
(6uGmMoTEKaph), KOTOPBIA HECET OTBETCTBEHHOCTL B npejiesiaXx CBOeN KOMIETCHINH
mepes, OOIMECTBOM M PYKOBOAHMTE/IEM 06111600pa30BaTeNbHOI0  yIPEXKACHHA,
00yJaroUMHCs, HX POIUTCIAMH (MHBIMH ~ 3aKOHHBIMH Npe/CTaBUTENSIMU) 32
OpraHM3alio M  Pe3ylbTaThl JCATEILHOCTH OUOIMOTEKM B COOTBETCTBUH C
DYHKIMOHATBHEIMA  00A3aHHOCTSIMH, TpeyCMOTPEHHBIMU KBaNM()UKATMOHHBIMU
Tpe6OBaHISIMH, TPYLOBEIM JOTOBOPOM H VcTaBOM HIKOJIBI.

5.4. 3agenyrommii OGUOMMOTEKOH (6ubmMoTeKaph) HasHayaeTcs AMPEKTOpPOM
IWKOJIBL.

5.5. MeToaU4ecKoe COIPOBOXKICHUE HEATCIBHOCTH OuOIHOTEKH 00ecreuyrnBaeT
creranuct (METOAMCT) 110 y9eOHBIM (POHAM U IIKOMbHBIM oubauoTekaM Y IIpaBIeHUSL
00pa30BaHys MyHULUNAIBHOTO paiioHa.

5.6. 3aBemyromuii GUOIMOTEKOH (6ubnuoTeKaph) pa3padaThIBaeT 1 peacTaBisieT
DYKOBOJIUTEITIO IIKOJIBI HA YTBEPHKACHAE cIeyoIfe TOKyMEHTBL:

a) TIOJOXEHHE O GuOIHOTEKE, ITpaBMIa IMOJ1b30BAHUS OUOIMOTEKOM;

6) IUIaHOBO-OTYETHYIO JOKYMEHTALMIO;

B) TEXHOJOIMYECKYIO TOKYMCHTAIHIO.

5.7. TlopsmoKk KOMIUICKTOBAaHMs IITaTa oubmuoTeku 00IIe00pa3oBaTeIBHOTO
yapeXkKICHUs PErNIaMEHTHPYETCs €ro YcTaBoM.

5.8. Ha pabory B OMONMOTEKY NPUHMMAIOTCA JIMLA, UMeroIye HeoOXoauMYIo
npodecCHOHATBHYIO IIOJTOTOBKY, COOTBETCTBYIOILIYIO TpeOOoBaHUIM
xBani(QUKAIMOHHOM XapaKTepHCTUKH IO JODKHOCTH H TIOTy4€eHHOH CrenralbHOCTH,
MOATBEPKACHHYIO TOKyMEHTaMU 06 06pazoBaHuH U (MIIK) KBaJTM(UKALIMHN.
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5.9. PaGOTHHUKY GUOIHOTEK MOTYT OCYILIECTBIIATH [e1aroruIecKyto AeATEbHOCTD.
CoBMellleHHE OHOTMOTEYHO-HHHDOPMALIMOHHOW U [eJaroru4eckoil  AesITCIbHOCTH
OCYIIECTBIAETCS PaOOTHUKOM OHOTHOTEKH TOIBKO Ha IOOpPOBOJIBHOM OCHOBE.

A 5.10. TpyJoBBle OTHOIIEHMS PAOOTHUKOB OUOIHOTEKH U 0011e00pa3oBaTeIbHOrO
yEpeXK/IeHHs. PeryTHPYIOTCS TPYHOBBIM JOTOBOPOM, yCIIOBHA KOTOPOTO HE JIOJDKHBI
NPOTUBOPEYHTH 3aKOHONATENIbCTBY Poccuiickoit ®enepanuy o Tpyae.

6. Ilpasa u 00si3aHHOCTH PaOOTHHKA OHOIMOTEKH

6.1. PaboTHMKH OMOIMOTEK HUMEIOT IIPaBo:

a) CaMOCTOSTEeNbHO BHIOMpATh GopMBI, CpeIcTBa W METOIPbI OUOINOTEYHO-
uH(bOPMAIIOHHOTO OOCITY)XKUBAHMS 00Pa30BATENBLHOIO 1 BOCIIMTATEILHOTO MPOIECCOB
5 COOTBETCTBHUH C LIETSMM U 3a/ladaMH, yKa3aHHBIMH B yCTaBe 006111€00pa30BaTENHEHOTO
yupekIeHUs U [IONOXKEH!H 0 6nubnuoTexe 06111e06pa30BaTEILHOTO YIPSIKACHHUS;

6) NPOBOAUTH B YCTAHOBICHHOM TMOPSIKE (bakysIbTATUBHBIE 3AHSTHSA, YPOKH U
KPY/KKH 6HOIMOTEYHO-OUOIHOrpapUuecKnx 3HAHNH 1 MHGOPMALMOHHON KYJIBTYPBI;

B) ONpeNeNsTh HCTOYHUKA KOMIUIEKTOBaHUA MHPOPMAIMOHHBIX PECYPCOB;

r) u3BIMarh M pEaNu30BBIBATH JOKYMEHTBI H3 (QOHIOB B COOTBETCTBHH C
MHCTPYKIMEH [0 yueTy OubIHoTe HOro dboHna;

1) ompeneisATh B COOTBETCTBAM C TpaBAIaMH TOJB30BAHMA OUOIHOTEKOM
00111e00pa30BaTEIBHOTO yapexaAeHus, yTBEPKICHHBIMU PYKOBOIHUTEIEM
061e06pa30BATENBHOr0  YUPEXKAEHHs, K IO COIIAcoBAHMIO € POAUTETBCKUM
SOMHTETOM MM TOMEYNTENBCKMM COBETOM BHIBI M Pa3Mephbl KOMIICHCALMH ymepba,
HaHeCEeHHOrO M0JIb30BaTESIMI OUOIMOTEeKH,;

€) BHOCUTH IPEIOXKEHHS PYKOBOJHUTEIIO 00111e00pa30BaTENFHOTO YUPEKACHN
N0 COBEpUICHCTBOBAHMIO OIUIATBI TPyda, B TOM HHCIC Han0aBoOK, JOIUIaT H
npeMHpPOBaHKs PAOOTHUKOB OUOIHOTEKH 38 NOMOTHUTE/IBHYO paboTy, He BXOMISILYIO B
XpYT OCHOBHBIX OOS3aHHOCTEH pabOTHUKOB OMOMMOTEKH; IO KOMICHCAIMOHHBIM
MEpONPUATUSAM, CBS3aHHBIM C BPEIHBIMHM yCIOBHAMH TpyAad (6uGnuoTeYHAs THLIb,
npeBbIIIeHHe HOPMATKBa PabOThl Ha KOMIIBIOTEPE).

) y4acTBOBaTb B YIPABJIEHUH 061meo0pa3oBaTebHBIM ~ YUPSKICHHEM B
mopsIKe, ONpeIeNIIEMOM YCTaBOM YUPEXKACHU;

3) UMETh eKeroqHBI OTIMYCK 28 KaJleHJIapHbIX IHEen H JIOTIOTHUTEIbHBIN
oniauMBaeMbli OTIHYCK B COOTBETCTBMH C KOJUIEKTHBHBIM JOTOBOPOM  MEXIY
paboTHHKaMU U PYKOBOJCTBOM 06111606 pa30BATENBHOTO  YUPSXKICHUS WM MHBIMA
JOKATHHBIMU HOPMATUBHBIMU aKTaMH;

#) OBITH MPEICTABICHHBIMU K Pa3IHIHBIM dopmMam MOOIIpeHHs, Harpagam u
smaxaM OTJIMYMSL, TIPEeyCMOTPEHHBIM [T pA0OTHUKOB 00pa3oBaHus U KyJIbTYpBI,

K) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit @enepanuu B
paboTe GUGIHOTEUHBIX aCCOLHAIHH M COI030B.

o s




6.2. PaboTHukM OUOTHOTEK 0OSI3aHBI:

a) oOecrneyuTh MONB30BATENSIM BO3MOXXHOCTH PabOTBI ¢ HMH(DOPMALMOHHBIMU
pecypcamu OUOIHOTEKH;

6) wuH(QOpMHpOBaATH MOJb30BaTENed O BHIAX IMPEIOCTABISAEMBIX OHOIHOTEKON
yCIyT;

B) ofecneyuTh HAYYHYIO OpraHU3aluio (POHIOB M KAaTaJlOIOB,;

r) ¢opmupoBatb (GOHIOBI B COOTBETCTBUM C YTBEP)KIEHHBIMU (heaepanbHBIMU
NepeYHsIMH y4eOHBIX U3JIaHHH, 06pa3oBaTeNbHBIMA ~ MPOrPAMMaMH
0011e00pa3oBaTeIbHOrO yUpeXKIeHUs, HHTepecaMu, NOTPEOHOCTSIMU U 3alpocaMy BceX
KaTeropuil noJib30BaTelleH;

1) COBEpIIEHCTBOBAaTh MH(MOpMalMOHHO-OMOMHOrpadrdeckoe U OGUOIMOTEUHOE
o0ciry>)krBaHUE MOJIb30BaTeNei;

€) of0ecrneynBaTh COXPAaHHOCTh MCIOJB30BaHHS HOCHTENed HHGOpMalUH, WX
CHCTEMAaTHU3AIHIO, pa3MELIEHNE U XpPaHEHNUE;

K) obecrieyuBaTh peXuUM paboOTBl B COOTBETCTBHM C IOTPEeOHOCTSIMU
nojab30BaTeNiell U paboToit 0011e00pa3oBaTEIFHOTO YUPEKICHHUS;

3) OTYMUTHIBATBCS B  YCTAHOBJIEHHOM I[OpsSAKE Tepell pPyKOBOIUTEIEM
0011e00pa30BaTEIHFHOTO YUPEKICHUS;

M) TOBBIIATh KBAIM(PUKALHIO. *

7. IlpaBa u 00S13aHHOCTH MOJIb30BaTeJell OHOJIHOTEKH

7.1. ITonp3oBaTenu OUOINOTEKH UMEIOT MIPaBO:

a) TOodydaTh IIOJNHYI HHpOpMAIUI0O O cocraBe OubauoredyHoro QoHza,
#H(OPMALIMOHHBIX pecypcax U MpeoCTaBIsIeMbIX OMOIHOTEKOM ycIyrax;

©) monp30BaThCA CIIPABOYHO-OMOIHOTrpadHUECKUM armapaToM OHOIHOTEKY;

B) TIOJy4aTh KOHCYJIbTAallUOHHYIO IOMOIIL B TOUCKE U BHIOOpE HCTOYHUKOB
uadOpMaIuy;

r) TOoNy4yaTh BO BPEMEHHOE IOJIb30BaHUE HAa aDOHEMEHTE W B YMTAJIBHOM 3aile
medaTHbIe U3/1aHus, ay TMOBU3YallbHbIE JOKYMEHTHI U IpyrHe HCTOYHUKN MHQOPMALIUY;

o) TpoAJeBaTh CPOK MOJIB30BAHMS JOKYMEHTAMHU;

€) Toiay4aTb  TEeMaTH4YeCKHe, dakrorpaduyeckue,  yTOYHSIOIIME U
Smbnuorpaduyueckue CrpaBKu Ha OCHOBE (hoHAa OUOIHOTEKH;

) TIONlydaTh KOHCYJIBTAlMOHHYIO TOMOLIs, B pabore ¢ uHpopMamued Ha
SSTPaJMLMOHHBIX  HOCHUTENSIX IpPHU  [OJb30BAHUH  JJIEKTPOHHBIM U HHBIM
000pYIOBaHKEM;

3) y4acTBOBaTb B MEPONPUATHUSIX, IPOBOJIUMBIX OUOIHOTEKOM;

H) ofpamarscs AN pa3pellieHus: KOHQPIUKTHON CHUTyallud K PyKOBOJUTEIIO
©0meo0pa3oBaTeIbHOIO YUPEXKACHUS.

7.2. Tlonb3oBaTenu OUOIUOTEKU OOS3aHBI:
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a) cobnrogaTh IpaBuiia MOJIB30BAHMS OUOIMOTEKOM;

6) OepeXHO OTHOCHUTBCS K IIPOM3BENCHMAM IeHaTh (He BBIPHIBATH, HE 3arnOaTh
aHMI, He JelaTh B KHHUrax MOIYEpPKUBaHMH, [IOMETOK), WHBIM JIOKyMEHTaM Ha
THYHBIX HOCUTENAX, 000pyIOBaHHUIO, MHBEHTAPIO;

B) IMOJNEpXKMBATh TOPS/IOK PACCTAHOBKH JOKyMEHTOB B OTKpPBITOM JOCTYIIe
5IMOTEKH, PACTIONOXKEH)S KapTOYeK B KaTajorax U KapToTeKax,

r) TONB30BaThCi LEHHBIMH W CIPABOUHBIMH JIOKyMEHTaMH TOJBKO B
MeIeHUU OnOIMOTEKH,

n) yOGemuThCs TPH TONyYeHHH JOKYMEHTOB B OTCYTCTBUM neheKxToB, a MpH
Hapy)XeHHH TPOMH(POPMHPOBATH 06 5TOM paboTHuKa GrOnHoTeKH. OTBETCTBEHHOCTD

obHapyXeHHBle JAe(eKThl B CIaBaeMbIX JOKyMCHTaX — HECCT IIOCTIeTHUM
JI530BaTellb;

€) pacluChHIBaThC B UYHUTATETIBCKOM dbopMymsipe 3a  KaXAbIH TOJTy4eHHBIA
KyMeHT (MCKIIIOueHHe; 00ydaromuecs 1—4 xiaccoB);

’)K) BO3BpAIaTh TOKYMEHTHI B OUOIMOTEKY B yCTaHOBJIEHHbBIE CPOKH;

3) 3aMeHSTh JOKyMEHTBI OMONMOTEKH B Clydae HMX yTpaThl WA TOPYH MM
BHOLIEHHBIMH, JIM00 KOMIIEHCHPOBATh YIepO B pasMepe, yCTaHOBJICHHOM npaBUIaMU
\1b30BaHUsl OUOIMOTEKOM,

W) TOJHOCTBIO' PaCCUUTAaTBCA C GUGIIMOTEKOM TI0 WCTeUeHnH cpoka OOyqeHHs
111 paGoThI B 001e06pa30BaTeIbHOM YIPSHKIACHHAH.

7.3. TlopsiIOK IOJIb30BAHUSA OUOIMOTEKOM

a) 3amuch 00yYaroIIHXCH 0011e00pa3oBaTeILHOTO YIPEKICHHS B OMONMUOTEKY
DOM3BOJATCS [0 CIIHCOYHOMY COCTaBy Kiacca B WHIVBHIYaJIbHOM IOPSAKE,
- JArOrHYecKHX ¥ HHBIX PaGOTHHKOB 06111e00pa30BaTeNbHOr0 yIPEHACHHIA, poauTeneH
{HBIX 3AKOHHBIX TIPeCTaBUTeNIeH) 00y atomuXcs — 10 MaciopTy;

6) IepeperucTpalys noib3oBaTereH OUOIMOTEKH IIPOU3BOIUTCS €XErOHO;

B) JOKyMEHTOM, IOITBEPXK/AMOMIM  [PABO MONB30BaHUS  OUONHOTEKOH,
BseTCS YUTATENbCKU GOpMYIIsp;

r) uMTaTe’bCKHi  QOPMYIAp duKcupyeT ~JaTy BblfauM  IOJIB30BATEIIO
OKyMEHTOB U3 (oHIa GMOIMOTEKH U UX BO3BPALICHUA B OMOIHOTEKY .

7.4. TIopsAIOK MOJIb30BaHMs A00HEMEHTOM:

a) TOJIb30BATENIM MMEIOT MPABO MOTYIUTH Ha JIOM 13 MHOTOTOMHBIX U3IaHHMH HE
oTee [ByX JIOKyMEHTOB OJTHOBPEMEHHO;

6) MaKCHMAJIbHBIE CPOKH TOJB30BAHUS JOKYMEHTAMH.

—  yueGHUKH, y4eOHBIE OCOOUS - y4eOHBIN IO,

_  HaydHO-TIOMyJISpHAs, MO3HAaBaTeNbHAsk, XYNOXKECTBCHHAA nuteparypa -1

gecsIIl;
—  [epUOAWYECKHe U3JJAHUS, N3[aHNA MoBLIIIEHHOrO cipoca -15 HeH,
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B) IOJB30BaTEIM MOTYT IMPOUIMTH CPOK MOJIH30BaHUS JOKYMEHTaMH, €CId Ha
HHX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHUX MOJIb30BaTENIEH.

8. IIpsimoii 3amper Ha pacnpocTpaHeHHe JHUTePaTypbl 3KCTPEMHCTCKOM
HanpaBJIeHHOCTH

8.1. B coorBerctBuu ¢ DenepasbHbM _3akoHOM «O IPOTHBOJAEHCTBHM
}ampemlcrcxoﬁ nesitenbHOCTH» Nell4-®3 or 25 wmrons 2002 roxma 3ampelneHo
PEcIpOCTpaHeHHe, IPOM3BOACTBO, XPAaHEHHWE M HCIIOJIB30BaHHWE JIUTEPATYypHI
| SECTPEMHCTKOM HAIpaBJIIEHHOCTH B IIKOJIBHON OMOIHOTEKE.

8.2. 3aKkoH ompejenseT KCTPEMUCTCKUE MaTepHasbl KaK NpeIHa3sHAYeHHBIE IS
06=EapoIoBaHus TOKYMEHTHI JIM00 MH(OpMaIs Ha UHBIX HOCHUTEJSX, IPU3bIBAIOIINE K
OCYVIIECTBIEHUIO OKCTPEMHUCTCKOM  JIESITENBHOCTH  JIMOO OOOCHOBBIBAIOLIME WK
ompasasiBalole HeOOXOIMMOCTh OCYIIECTBIEHHs TaKOW JEeSATeIbHOCTH, B TOM YHUCIe
TpyaAsl PYKOBOIMTENEH HAIMOHAN- COIMANMCTHYecKoil paboueil maprtuu I'epmaHuwy,
@ammcTckoil maptuy Vtanuu, myGiuKaluy, 000CHOBBIBAIOIIME HIIA ONPaBIbIBAIOLIME
maumonanbHOe W (WIHM) pacoBOe MPEBOCXOJCTBO JHOO ONPaBABIBAIOLIME IPAKTHKY
COBSpIISHHS BOCHHBIX WM HHBIX IIPeCTYIUIEHWH, HaNpaBICHHBIX Ha TIOJHOE WIH
SAECTHYHOE YHHUYTOXKEHHE  KaKoW-mubOo  OTHUYECKOW, COLMAbHOH,  pacoBoOW,
BENHOHATHEHOM MM PeTUTMO3HOM TPYIIIEL.

83. [Ipy 3TOM, K SKCTPEMHUCTCKONM MEATeJbHOCTH 3aKOH OTHOCHT, MOMHMO
BDOSEr0, «MaccoBOE€ pacIpOCTpaHEHHE 3aBeIOMO SKCTPEMUCTCKUX MAaTepHaioB, a
tmo HX H3rOTOBJICHHE WIM XpaHEHHE B ILeNisiX MacCOBOI'O PacCIpOCTPaHEHHUS», a
Tasae QMHAHCHPOBAHUE M KUHOE CONEHCTBUE) 3THM JEUCTBHUSIM

8.4, Bubmmotekaps (memaror-OubnnoTeKapb) €XEKBapTaJIbHO IIPOBOJUT CBEPKY
mmxcs B (Qonmax Oubnuoreku [OOKyMeHTOB ¢ DenepanbHBIM —CIIHCKOM
SECTPEMHCTCKMX MaTepHalioB, M3bIMaeT MX M3 000poTa OMONMOTEKH, BEAET XKypHAl
£=epox Qonna oubaroTeku ¢ OefepatbHBIM CIIUCKOM SKCTPEMUCTCKUX MaTEPHaoB.

9. HckaoyeHHe W3 OTKPBITOro A0CTyNa HH(OPMALHMOHHON NPOIAYKIHH CO
smaxom 16+, 18+

9.1. B coorBeTcTBHH ¢ (enepanbHbM 3akoHOM PO ot 29.12.2010 roga Ne 436 «O
mereli oT uHGbOpPMAaIMH, NPHUYMHSIONEH Bpel HUX 3M0POBBIO M DPa3sBUTHION,
sepansHEBM 3ak0oHOM OT 29.07.2013 roma Nel35-@3 «O BHeceHHHM H3MEHEHUUA B
5 ®enepansHoro 3akoHa «O 3ammre Jaeteil OT WHGOPMAIMHU, NPUYHHAIOIIEH
3 X 37I0POBBIO W Pa3sBUTHIO» OUOIHOTEKaph (Meraror-0u6IuoTeKaph) BEIABIAET U
aeT W3 OTKPBITOrO JOCTYyIMa OT/eNa OOCTYKUBaHUS OOy4YaroIUXCs IeYaTHBIE
COOTBETCTBYIOIIKE 3HAKY HH)OPMALMOHHOHN NpoayKuuu 16+, 18+.
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